TECHNICAL CLERICAL POSITIONS

1. APMTIR:

Melissa Ammons

APM Terminals

5800 William Mills Street

Blount Island

(904) 751-8304

Summary:
Equipment Interchange Clerk (TIR).  Receipt and delivery of containerized cargo via Express Terminal computer gating system.  Typing skills and a basic knowledge of Windows software a plus.

Tools:
Safety shoes and safety vest are required in the lanes.  Trainees must provide their own pen and clipboard.

When:
Wednesdays and Thursdays are best to train.  Trainees must report to the supervisor before training.

Covers:
All Dispatch TIR positions at APM Terminals.

2. APMCC:

Melissa Ammons

APM Terminals

5800 William Mills Street

Blount Island

(904) 751-8304

Summary:
Equipment Interchange Clerk (TIR).  Receipt and delivery of containerized cargo via Express Terminal computer gating system.  Typing skills and a basic knowledge of Windows software a plus.  Timekeeping and Problem Resolution duties as well.

Tools:
Safety shoes and Safety vest are required in the lanes.  Trainees must provide their own pen and clipboard.

When:
Wednesdays and Thursdays are best to train.  Trainees must report to the supervisor before training.

Covers:
The Chief Clerk DTIR position at APM Terminals.

3. APMHH:

Melissa Ammons

APM Terminals

5800 William Mills Street

Blount Island

(904) 751-8304

Summary:
Input data entry of container positions for various terminal and vessel operations on handheld field computer.

Tools:
Safety shoes, Safety vest, clipboard, and pen.  Truck and computer provided by management.

When:
Thursdays and Mondays on the terminal.  Mondays, Tuesdays, and Fridays for vessel operations.

Covers:
This Dispatch Authorization covers the following positions:


Chief Clerk Report to Marine Department


Terminal Stacker Checker


Vessel Field Clerk


Vessel Stacker Checker

4. CERHA:

Lee Brown

CERES Marine Terminals

9901 Blount Island Blvd.

Blount Island

(904) 757-1110

Summary:
Scanning Clerk.  Data entry via handheld computer.  Vessel Ro-Ro loading operation.  Responsible for scanning cargo being loaded on all auto Ro-Ro vessel operations.  

Tools:

Pen, clip board, and Safety vest.

When:

During any auto vessel operation using scanners.

Covers:

All Auto Scanner positions on car boats for CERES.

5. CERVP:

Lee Brown

CERES Marine Terminals

9901 Blount Island Blvd.

Blount Island

(904) 757-1110

Summary:
Plan Clerk for Ro-Ro vessel operations.  Knowledge of vessel planning required.  Duties include documenting point of rest and updating Travel plan. Reconciling cargo manifest.

Tools:

Pen, clip board, and Safety vest.

When:

Class room instruction necessary.  

Covers:
All vessel plan clerk positions on car boats for CERES.

6. MTCHH:

Barry Bouchelle

MTC

5160 William Mills Street, Suite C

Blount Island

Jacksonville, Florida 32226

(904) 757-3357 Ext. 11

Summary:
Scanning Clerk.  Data entry via handheld computer.  Vessel Ro-Ro loading operation.  Responsible for scanning cargo being loaded on all auto Ro-Ro vessel operations.  

Tools:

Pen, clip board, and safety vest.

When:

During any auto vessel operation using scanners.

Covers:

All Auto Scanner positions on car boats for MTC.

7. MTCVP:

Barry Bouchelle

MTC

5160 William Mills Street, Suite C

Blount Island

Jacksonville, Florida 32226

(904) 757-3357 Ext. 11

Summary:
Plan Clerk for Ro-Ro vessel operations.  Knowledge of vessel planning required.  Duties include documenting point of rest and updating Travel plan. Reconciling cargo manifest.

Tools:

Pen, clip board, and Safety vest.

When:

Class room instruction necessary.  

Covers:

All vessel plan clerk positions on car boats for MTC.

8. SSAVF:

Bill McDowell

SSA/Cooper

3001 Talleyrand Ave.

(904) 353-0418

Summary:
SSA Vessel Field Clerk.  Vessel operations.  Responsible for sending containerized cargo to vessel for loading and staging import cargo from discharge.  Hand Held scanner input of yard locations for discharge.  Faced paced operation.  Multi-tasking skills a must.

Tools:
Pen,Safety vest, Safety shoes, vehicle.  (Radio, scanner, provided by management.)

When:
During vessel operations.

Covers:
Vessel Field Clerk positions for all SSA/Cooper container operations at Talleyrand.

9. SSAVP:

Gus Martir

SSA/Cooper

5263 Intermodal Dr.

Blount Island

(904) 696-7666

Summary:
Plan Clerk for Ro-Ro vessel operations.  Knowledge of vessel planning required.  Duties include documenting point of rest and updating Travel plan. Reconciling cargo manifest.

Tools:

Pen, clip board, and safety vest.

When:

Class room instruction necessary.  

Covers:

All vessel plan clerk positions on car boats for SSA.

10. SSAFC:

Bill McDowell

SSA/Cooper

3001 Talleyrand Ave.

(904) 353-0418

Summary:
SSA Field Clerk Report to Bill.  Managing yard point of rest for import and export containerized cargo.  Data entry updates via hand held computer.  Multiple shipping lines, requires knowledge of equipment marriages.  Fast paced ground operation requires multi-tasking and attention to detail.

Tools:
Pen,Safety vest, and safety shoes.  (Radio, vehicle, scanner provided by management.)

When:
Monday thru Friday.

Covers:
Terminal Field Clerk positions for all SSA/Cooper container operations at Talleyrand.

11. SSATIR:

Bill McDowell

SSA/Cooper

3001 Talleyrand Ave.

(904) 353-0418

Summary:
Equipment Interchange Clerk (TIR).  Receipt and delivery of containerized cargo via Express Terminal computer gating system.  Typing skills and a basic knowledge of Windows software a plus.

Tools:
Safety shoes and vest are required in the lanes.  Trainees must provide their own pen and clipboard.

When:
Wednesdays and Thursdays are best to train.  Trainees must report to the supervisor before training.

Covers:
All dispatch TIR and Lane TIR positions at SSA/Cooper, Talleyrand.

12. SSAPH:

Rhonda McCue

SSA/Cooper

5050 Propeller Dr.

Blount Island

(904) 696-6667

Summary:
Warehouse checker.  Data entry via handheld computer.  Fast paced break bulk cargo warehouse operation.  Responsible for delivering various break bulk cargos to customer via rail car and over the road trucks.

Tools:
Pen, safety shoes,Safety vest, hardhat, long pants, clipboard.

When:
Monday thru Friday.  (Call Rhonda before you come.)

Covers:
Paper Warehouse.

13. SSAHA:

Gus Martir

SSA/Cooper

5263 Intermodal Dr.

Blount Island

(904) 696-7666

Summary:
Scanning Clerk.  Data entry via handheld computer.  Vessel Ro-Ro loading operation.  Responsible for scanning cargo being loaded on all auto Ro-Ro vessel operations.  

Tools:

Pen, clip board, and Safety vest.

When:

During any auto vessel operation using scanners.

Covers:

All Auto Scanner positions on car boats for SSA/Cooper.

14. MILSC

Gus Martir

SSA/Cooper

5263 Intermodal Dr

Blount Island

(904) 696 7666

Summary:

Scanning clerk  Data entry via hanheld computer Military




Vessel operations.

Tools

Pen,clip board,, Safety vest,and Hard hat

When

During any Military operation using scanners

Covers

All Military Scanner positions except Military Plan/Scan 




Vessel

15. MILVP

SSA/Cooper

5263 Intermodal Dr

Blount Island

(904) 696 7666

Summary

Military Vessel Plan Clerk 




Going on board of the Vessel and making an Accurate  




Diagram of cargo loaded on  the vessel

Tools

Pencil,Clip board, Safety vest,and Hard hat

When

During any Military Vessel operation

Covers

All Military Vessel Plans except Military Plan/Scan




Vessel

16. MILPS

SSA/Cooper

5263 Intermodal Dr

Blount Island

(904) 696 7666

Summary

Military Vessel Plan Scan Clerk




Going on board of the vessel and making an Accurate




Lay out of cargo loaded on vessel using hand held scanner

Tools

Pencil,Clip board,,Safety vest,and Hard hat

When

During any Military Vessel operation

Covers

All Military Vessel Plan Scan jobs

